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Home Screen



Adults
# Manage Adults

# Manage Recalls
# Manage Checklists

# Verify Addresses
Reporis
# Mailing Labels

B Email List {CSV)

W List of Families by Staff Member
B Checklist Review

# Adult Summary

B Dietary Summary

W Adult Checklist Summary

@ Subgroup List

i Filter List

W Public Assistance List
Setup
# Defaults for New Adults

# Subgroups
# Filters

# Public Assistance

Tables
2 View Foods

22 Daily Recommendations
2 Recommended Calories
2 USDA Food Patterns

2 Dietary Reference Intakes

3 Poverty Guidelines Table

Youth Groups

#" Manage Youth Groups
# Manage Checklists

# Verify Addresses
Reports
W Mailing Labels

W Email List (CSV)

# Group Detail Report

@ Group Names by Leader
#l Group List

@ Group Leader Summary
@ Group Review by ID

@ Youth Summary

W Youth Checklist Summary
W Subgroup List

@ Filter List
Setup
# Defaults for Youth Group

# Subgroups

# Filters

Checklists
# View Question Sets

Reports

Upstate - 2011 =] |

Staff
# Manage Staff

# Enter Hours
Reports
#l Mailing Labels

W Email List (CSV)
B Status

B Staff List

B Volunteer List

il Profile Summary
Setup
# Add Staff

# Transfer Responsibilities

Users

# \iew Users

# Add User

Annual Updatef5-Year Plan

# Manage Program Impacts
# Edit Delivery Sites and Partnerships

# Output Other Report




You should be able to find
everything you need from the home
screen and with fewer mouse clicks!



Options on the Home Screen
can be Customized



There are sections for Adult,
Youth Group, and Staff Data



Within these,
there are 3 types of options

e DATA: view, edit, and add data
e REPORTS: view and print reports

e SETUP: view, edit, and add default profiles,
subgroups, filters, etc.



Adults
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REPORTS
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SETUP
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Youth Groups
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Staff
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#l Group Leader Surgss

# Group Review by

# Transfer Responsibilities
@ Youth Summary

@ Youth Checklist Summary

Users
# Subgroup List
# \iew Users

@ Filter List
#" Add User
Setup
# Defaults for Youth Group
# Subgroups Annual Updatef5-Year Plan
% Filters # Manage Program Impacts
# Edit Delivery Sites and Partnerships
Checklists W Output Other Report

# View Question Sets

Reports




Let’s Preview the
Data Entry Screens!



Adults



Adults — Contact Info Tab

=

== Edit Adult: Participant, Polly

17: Polly Participant

CONTACT INFO

Staff Member

ENTRY DATA EXIT DATA

RECALLS

P8 | Staffer, Stan vII Staffer, Stan | P8

Enroliment Date

051112012

First Name Last Hame
| Polly | | Participant
Address

State zp

[

|oc =] 20024
Ext

Email

CHECKLISTS

Clemson University| Upstate - 2011 =

© Remarks

Address Verification
County FIPS

Congressional District CBSA

Latitude Longitude

Verify Address



Adults — Entry Data Tab

on-region@yliapp Logout

» > Edit Adult: Participant, Polly

17: Polly Participant

C ENTRY DATA EXIT DATA

Adult Information
Age

kyl

Gender

Female *

e Pregnant

RECALLS

[T Mursing

Ethnicity

Race

W White

[T Black or African American

[T American Indian or American
Mative

T Asian

[T Hawaiian Islander or Other Pacific
Islander

™ Mot Provided

Sub Race

—-5ub Race— ¥

Highest Grade
|cED =

Residence

‘Tuwns under 10,000 & rural non farms

Lesson Type

Group 5|

Clemson University | Upstate - 2011 ~

© Remarks

Household Information

Household Income ($/month)

500
M3 = not supplied

Children Not Reported Elsewhere
3

Children Reported Elsewhere

Children Age Breakdown

Others In Household

1

Total Household
2

Subgroups
¥ F.EFNEP I~ RTEST
EEE SUBGROUP

F: SMNAP-Ed

'm]
]
T F: TeamMutrition
T F:Sample

Public Assistance at Entry
[~ F: Child Nutrition

[~ F:FOPR

[ F:SNap

[T F:TEFAP - Commodity

[~ F:WIC/CSPF



Adults — Exit Data Tab

clemson-region@yliapps.com Logout

> == Edit Adult: Participant, Polly Clemson University| Upstate - 2011 =
17: Polly Participant © Remarks
CONTACT INFO EXIT DATA RECALLS CHECKLISTS

Public Assistance at Exit

Stat
us [ F: Child Nutrition

Ed. Objectives met =l

T FFDPIR
Exit Date I~ F:SNAP
0710712012 (] (FEUETE~
Commoadity
Number of Lessons I F: WICICSPF

10

Number of Session

8

Number of Hours

15




Adults — Recalls Tab

clemzson-region@yliapps.com Logout

- Mar - = Edit Adult: Participant, Polly C{e'rnsnn.UnWEMIlUpstate -2011 'I
17: Polly Participant © Remarks
CONTACT INFO ENTRY DATA RECALLS CHECKLISTS
© Add Recall
Manage Date Pregnant Nursing Exit # of Meals

~ e O 5/11/2012 ~ = ~ 3



Adults — Checklists Tab

meon-region@yliapp: m Logout

> .. »>Edit Adult: Participant, Polly Clemson UnWsﬂlepstate -201 vl
17: Polly Participant © Remarks
CONTACT INFO ENTRY DATA EXIT DATA CHECKLISTS

© Add Checklist

Manage Is Exit Date

& 8 No 051172012

# Select Additional Question Set




Adding an Adult
Diet Recall



iet Recall - Diet Recall Data Tab

> > >> Add Diet Recall Clemson University| Upstate - 2011 >

Cancel | Save

Polly Participant

DIET RECALL DATA FOODS TOTALS

Recall Date Staff Member
5/11/2012 Staffer, Stan
[C Exit Recall

Adult Information
¥ Is Pregnant

Age

I Is Nursing 1

[ Taking Nutritional Gender

Supplements F

HNumber of Meals

Amount Spent on Food Last Month 0

125 Entry Date

051112012

Activity Level
Exit Date

ILess then 30 Minutes 'I 07107/2012




Diet Recall — Foods Tab

>> Add Diet Recall Clemson University| Upstate - 2011 »

Cancel | Save

Polly Participant

DIET RE FOODS TOTALS
© Add food
Manage Meal Description Quantity Unit
Ainie Noontime meal or snack ;;.;.gqcilte potato, french fries, from fresh, deep 1 :lléflig‘gse (3" to 4-1/4" dia, raw)
PARERRE Midmorning meal or Milk, cow's, fluid, 2% fat 7 160z
AREREE ] Midmarning meal or Raisin Bran, Kellogg 3 1 single senving box

snack




ADDING FOODS
has never been so easy!

Web-NEERS Compiles a List of the

Foods you Select Most Often and
Sorts Search Results by Best Match!



Diet Recall — Food Search

FOOD SEARCH

| 2 Common Selections  * Reorder Table by Best Match I

SEARCH: [hamburger | SHOW |50 x| ENTRIES

Description # Food Code 2

Hamburger, plain, on bun 27510500
Hamburger, 1/4 Ib meat, plain, on bun 27510530
Hamburger, with tomato and/or catsup, on bun 27510510
Hamburger, 1 0z meat, plain, on miniature bun 27510600
Hamburger, with mayonnaise or salad dressing. on bun 27510590
Hamburger, 1/4 b meat, with tomato and/or catsup, on bun 27510620
Hamburger, 1/4 Ib meat, with mayonnaise or salad dressing, on bun 27510630
Hamburger, with mayonnaise or salad dressing and tomatoes, on bun 27510520
Hamburger, 1 0z meat, with tomato and/or catsup, on miniature bun 27510610
Hamburger, 1/4 b meat, with mayonnaise or salad dressing and tomatoes, on bun 27510560

Hamburger, 2-1/2 oz meat, with mayonnaise or salad dressing and tomatoes, on bun 27510570

Pizzaburger (hamburger, cheese, sauce) on 1/2 bun 27510710
Pizzaburger (hamburger, cheese, sauce) on whole bun 27510720
Double hamburger (2 patties), plain, on bun 27510650
Double hamburger (2 patties), with tomato and/or catsup. on bun 27510540
Double hamburger (2 patties), with mayonnaise or salad dressing. on bun 27510660

+
+
+
+
+
+
+
+
+
+
+
+
+
+
+
+
+

Double hamburger (2 patties, 1/4 Ib meat each), with tomato and/or catsup, on bun 27510680




Diet Recall — Portion Size

SELECT PORTION SIZE

Moming meal or snack
Midmarming meal or snack
Noontime meal or snack
Afternoon meal or snack
Evening meal or snack
Late evening meal or snack

Portion

1 hamburger

1 Hardee's Hamburger

1 McDonald’s Hamburger

1 Roy Rogers Kid's Meal hamburger
Quantity not specified

1 Burger King hamburger

1 Carl's hamburger

1 Jack-in-the-Box hamburger

Mumber of Portions




Diet R

Polly Participant

DIET RECALL DATA

More of These
Whole Grains:
Total Grains:
Vegetables:
Fruits:

Dairy:
Seafood:
Oils:

Iron:
Potassium:

Folate:

Less of These
Calories from SoFAS:
Refined Grains:
Sodium:

Saturated Fat:

ecal

== Add Diet Recall

TOTALS

18 oz-eq
73 oz-=eq
11 ¢

03 ¢

098 ¢

00 oz

185 g

177 mg

23697 mg

5313 meg

2524 kecal
55 oz-eq

1889.0 mg
17 g

| — Totals Tab

Totals

Alcohol:
Calcium:
Carbohydrates:
Cholesterol:
Food Energy:
Iron:

Protein:
Saturated Fat:
Sodium:

Total Dietary Fiber:
Total Fat:
Vitamin A:
Vitamin B6:
Vitamin B12:
Vitamin C:
Vitamin D:

Vitamin E:

00 g
5265 mg
1992 g
783 mg
13079 kcal
177 mg
484 g
M7 g
1889.0 mg
223 g
430 g
4270  mcg
22 mg
56 mcg
420 mg
46 meg

32 mg

Clemson University| Upstate - 2011 =

om Logout

Cancel | Save



Adding an Adult
Behavior Checklist



Adult Checklist — New Checklist

clemson-region@yliapps.com Logout

E=s E= => Add New Checklist Clemson University| Upstate - 2011 >

Checklist Information for Polly Participant

Checklist Date

05/11/2012

[T Exit Checklist

Ten Core Questions

Question Response 0 1 2 3 4 5
1.Plan meals ahead 1— e [ el el el e
2 Compare prices before you buy food 27 o (BN e e e
3.Run out of food before the end of the maonth 17 o i* o [ [ [
4 _Shop with a grocery list 37 [ SN SRR o el =
5 Let foods sit out for more than two hours 27 o i * [ [ [
6.Thaw frozen foods at room temperature 27 o [ i [ [ [
7.Think about healthy food choices 57 l [ o [ [ [l
8.Prepare foods without adding salt 17 e w O [ [ e
9 Use "Nutrition Facts’ on the label to make food choices 17 [ i« e o o o

10.Children eat within 2 hours of waking up 3 [ SR SENEN SR N CUN N SR &



Youth Groups



Youth Group — Leaders Tab

>

N O 80 O NC1

|7

LEADERS

8 : Youth Group #17

P8 | Staffer, Stan

Secondary Staff

SEARCH:I

- 1D

[

c120

8

227

== Edit Youth Group: Youth Group #17

CONTACT INFORMATION ENTRY DATA EXIT DATA YOUTH CHECKLIST

Current Staff Assigned

IStaﬁer. Stan | P8 hd

Staff Name

Smith, Sally
Doe, Jane
Wang, Lily
Sanchez, Maria
Staffer, Stan

Volunteer, Valarie

SHOWING 1 TO 6 OF 6 ENTRIES

Clemson University| Upstate - 2011 =

© Remarks

SHOW |10 x| ENTRIES

N Staff
¥ Type ¢

A

P



Youth Group — Contact Info Tab

clemson-region@yliapps.com Logout

ESY == Edit Youth Group: Youth Group #17 Clemson University| Upstate - 2011 =

8 : Youth Group #17 © Remarks

CONTACT INFORMATION ENTRY DATA EXIT DATA YOUTH CHECKLIST

Address Verification

Name

County FIPS
Youth Group #17

0

Mailing Name

Congressional 1D CBSA

0 0
Address

Longitude Latitude

Verify Address |

City State Zip
Washington |DC =l |z0024 0
Phone Number Phone Ext

Email




outh Group — Entry Data Tab

lemson-region@yliapp:

> > Edit Youth Group: Youth Group #17 Clemson University| Upstate - 2011 =

8 : Youth Group #17 © Remarks
LEADERS CONTACT IHFﬁ ENTRY DATA EXIT DATA YOUTH CHECKLIST
Start Date Subgroups
U EE— [ R:Youth Test
081172012 Subgroup
Program
A | EFNEP 'l
Delivery

|E 14+ Club Membership =l



Youth Group — Exit Data Tab

clemson-region@yliapps.com  Logout

5> > Edit Youth Group: Youth Group #17 Clemson University| Upstate - 2011 »
8: Youth Group #17 © Remarks
LEADERS CONTACT INFORMATION EXIT DATA YOUTH CHECKLIST
End Date Youth By Gender Youth By Grade

07/14/2012

e Femnale 11 PreK IU—
Number of Lessons
107 Male 8 K lﬂ—
Number of Sessions Tota C— 1 —

8

Youth By Residence 2 0
Number of Hours
15 Farm 0 3 7

< 10,000 & Rural 19 . IB—
Number of Youth in 4-H
e —— 10,000-60,000 f—
7
Sububs >50.000 o |
City > 50,000 0 . —
Total By Residence |19 5 lﬂ—

ﬁ

Special 0

Total by Grade IWQ—
More on

t h is ta b Total Youth By Race / Ethnicity




Youth Group — Exit Data Tab
(cont’d)

Total Youth By Race [ Ethnicity

Mot Hispanic / Latino Hispanic or Latino Mot Provided Total By Race
AlorAN [0 o o [
Asian o o o [
Only Black 6 jo jo |8
COne "
Race OF'IDr IU IU IU IU
White 2 o o 2
Not given | [0 5 I3 I8
Al or AN
an:clIr IU |[] |[] |[]
White
Wiga " fo o [o o
Multiple ;
Races I?Iﬂlct: and |3 Ig |0 |3
B [0 [0 [0 o
All Others | |0 o o [
E?Itﬂi Eltjlt I il |5 |3 I &

P Race Subcategories

Total Youth with Subraces




Youth Group — Youth Checklis

£

8 : Youth Group #17

Checklists

+ Add Checklist

Manage

LEADERS CONTACT INFORMATION

— Federal Checklist— =|

- Federal Checklist—-

== Edit Youth Group: Youth Group #17

Clemson University| Upstate - 2011 =

© Remarks

ENTRY DATA EXIT DATA YOUTH CHECKLIST

Number of Youth: |1
MNumber of Checklists: |0

@

puth |dentifier Has Exit Date Created

t Tab



Adding Youth
Checklists



Youth Checklist — New Checklist

‘.'- //\' /

clemsen-region@yiiapps.com | Logout

Clemson University| Upstate - 2011 'I

\

=» Add Checklist

Youth Identifier

23

Checklist Entry Date
05/11/2012

Checklist Exit Date

07/14/2012

3-5 - Entry
Question Response 0 1 2 3 4 5

1.Eat vegetables L e el 6@ e
2.Eat fruits 2z [ @ [ o [l
3. Healthy snacks? 3 e o e & I
4 Eat breakfast? 2— o @ [l [l [l
5.Do physical activities? L Jlelelae oo
6.Being active every 2 o & o o

ing activ rme 3 ' ' - &
8.Pizza out of the refrigerator overnight 1— e & o
8.Chicken/Rice leftovers in the refrigerator 1— e i« i

Nash hands before food prep? [« ] [l [l [l [l @

5
-
5
5

eone to buy fruits,

€ to buy low-fat mik? 2 o & o o

within reach 1 [SINEN ORNEN SRR

13.Ask to have fruits and juice:

More on
this screen

o
A
A
ol
A

vithin reach

3-5 - Exit

Question Response 0 1 2 3 4 5




Youth Checklist — New Checklist
( C Ont’d)

1.Eat vegetables

Question Response 0 1 2 3 4 &
[ llele e 0 ¢
2 Eat fruits & [aRNIN & s o
3 Healthy snacks? & (SRR & ol o
4 Eat breakfast? o [aBNIN o [ o
5.Do physical activities? & (SRR & ol o
6.Being active everyday is fun o [aBNIN o ol
7.Being active is good for me e e o o
8.Pizza out of the refrigerator overnight [ (ol o
9.Chicken/Rice leftovers in the refrigerator e e o
10.Wash hands before food prep? o o C ol s
11.Ask someone to buy fruitsiveg? & [aRNIN & ol
12 Ask someone to buy low-fat milk? e oo (ol
13.Ask to have fuits and juices within reach o [aBNIN o ol
14 Ask to have vegetables within reach & (SRR & ol

Youth Entry and Exit Checklists are Entered on the Same Screen.



Staff



Staff: Demographics Tab

clemson-region

E= => Edit Staff Member Clemson University| Upstate - 2011 =

8: Staffer, Stan - Paraprofessional

ﬂ DEMOGRAPHICS ~ HOURS

First Name Last Name

| Stan | | Staffer

Address

City State Zip
Washington |oc = 20024

Phone Ext

Email

Gender

IMaIe 'l

Ethnicity

Mot Hispanic / Latino =

Race

¥ White

[7 Black or African American

[T American Indian or American
Native

Asian

=

[ Hawaiian Islander or Other Pacific
Islander

[T Mot Provided




Staff: Hours Tab

Clemson University | Upstate - 2011 =

on-region@ylapps.com Logout

> >> Edit Staff Member

8: Staffer, Stan - Paraprofessional

DEI-,'IE HOURS

Annual Hours Spent With Adults and Youth by Program

Program Adult Youth
EFNEP [foa0 [foa0
SNAP-Ed p
State Project IU— I[]—
Other IU—
Adult / Youth Totals IW IW
Total W




New Section for Regional Users:
Annual Update/5-Year Plan



Annual Update/5-Year Plan Section

 Program Impacts: view, edit, and add
qualitative program impacts (formerly
“success stories”)

e Delivery Sites and Partnerships: enter total
number of delivery sites and locations and
total number of community partnerships



Annual Update/
5-Year Plan



Adults
# Manage Adults

# Manage Recalls
# Manage Checklists

# Verify Addresses
Reporis
# Mailing Labels

B Email List {CSV)

W List of Families by Staff Member
B Checklist Review

# Adult Summary

B Dietary Summary

W Adult Checklist Summary

@ Subgroup List

i Filter List

W Public Assistance List
Setup
# Defaults for New Adults

# Subgroups
# Filters

# Public Assistance

Tables
2 View Foods

22 Daily Recommendations
2 Recommended Calories
2 USDA Food Patterns

2 Dietary Reference Intakes

3 Poverty Guidelines Table

Youth Groups

#" Manage Youth Groups
# Manage Checklists

# Verify Addresses
Reports
W Mailing Labels

W Email List (CSV)

# Group Detail Report

# Group Names by Leader
#l Group List

# Group Leader Summary
@ Group Review by ID

@ Youth Summary

W Youth Checklist Summary
# Subgroup List

@ Filter List
Setup
# Defaults for Youth Group

# Subgroups

# Filters

Checklists
# View Question Sets

Reports

Upstate - 2011 =

Staff
# Manage Staff

# Enter Hours
Reports
#l Mailing Labels

W Email List (CSV)
W Status

B Staff List

B Volunteer List

il Profile Summary
Setup
# Add Staff

# Transfer Responsibilities

Annual Updatef5-Year Plan

# Manage Program Impacts
# Edit Delivery Sites and Partnerships

W Output Other Report




For More Information
Check our Website

www.nifa.usda.gov/efnep



http://www.nifa.usda.gov/efnep�
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