System Administration 3

3.4.1 Creating a New Database
From the Main Switchboard click on the BLUE EXPLODE button next to the information box.
You are now on the Attach DB screen.
0 You can also access the Attach DB screen by clicking on System Administration
and then clicking on DataDB

@3 CRS5 - [Main Switchboard]

(2 Fle Edit Window Help

CRS 5 =i
NEERS

<4550 Georgia Test EFNEP
FORT YALLEY STATE UNIVERSITY
DataDE; TestData = Di\ES CRS Data
Today is Wednesday, april 11, 2007 User: ERS

Reporting Period: 10/01/06 - 09/30/07 Yersion 5,03 01/31/2007

2

Adults ‘ Staff ‘ Tahles ‘
Nutrition ‘ Youth ‘ ‘System Administration; ‘
Checklists ] Interagency Cooperation ] Data Interchange ]

e clickthe % | button.

Mew
DataDE

e Create a New Nick Name for this Database (maximum 16 characters).

3 New DataDB 3

The new Mick Mame may be up to 16 characters long. It must not duplicate an existing name. se Browse
to specify the folder. If the folder does not exist, vou can use Windows Esplorer to create it.

Ewisting Mick Mames: %

Bibb0& [ ] Vgir;cllgrgrs
Bibb07 = ’ _

Erooks0G = Mesw Mick Name: |

Brooks07

Clarkels

E!:E:-[qku?tntg? Folder. | Browse ...
ColguittDE

Colquiti0g

CookDE

CookOy

Dekalb South 07

Dougherty 05 Cancel
Dougherty 07

est 4

Fulton 06
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System Administration 3

e Clickon gl

W indowes
Explorer

e Locate the C:/E5 CRS Data folder and double click to open it.

@ F5 CRS Data

File Edit Miew Favorites Tools  Help

@ Back ~ [ | 'ﬁ; / ! Search [I_" Folders T
 Address | [ CES CRS Data
Faolders x Marne Size | Type =~ Date Modified
(@ Deskiop [EhDavos File Folder 6/5/2006 1:00 PM
& (5} My Documerts (ChDavos File Foldsr B/9/2006 5:10 FM
= i My Computer (CFultan File Folder G/91Z2006 4:00 PM
& 3% Floppy (A7) [ympPoRT File: Folder B/8/2006 10:41 AM
& S System (C:) [CBTEST File: Folder 4127/2006 10:46 AM
& ) Accesshpps E|EscRsDATA MDE 3,396 KB Microsoft Office Acc...  6/13/2006 9:57 AM
5 DELL BéescrspaTa ldb 1KB Microsoft OFfice Acc...  6f13/2006 9:43 AM

|53 Documents and Settings
# |7 E5 CRS Data

# () ER54

& 73 Program Files

& () temp

) WINDOWS

e Right click in the white space and select New and then Folder.

@ E5 CRS Data

File Edit View Favorites Tools  Help

@Back W = | I? /.__"Search ‘&Z‘ Folders '

| Address |:|“:"| C\ES CRS Data

Folders ® Mame Size | Type - Date Modified
(B} Desktap [ChDavos File Folder 6/5(2006 1:00 M
() My Dacuments C)Davog File Folder 6/9/2006 5:10 FM
= _‘ My Computer I FuUlkon File Folder 692006 4:00 PM
@ Ji 3% Floppy (1) [ MPORT File Folder BIB/2006 10:41 AM
D & System (C:) o TEST File Folder 4[27}2006 10:46 AM
@ ) Accessipps E]ESCRSDATA.MDE 3,395 KB Microsoft Office Acc,,.  6/13/2006 357 AM
) DELL EWEscrapaTa.ldb 1KE Microsoft Office Acc...  6/13/2006 9:48 &M
[ | Documents and Settings 2
& ) ES CRS Data _ Hiow r
E |_|j ERS4 Arrange Icons By 4
[# | ) Program Files Refresh
& 1) temp
B T3 WINDOWS Customize This Falder. ..

[ S My Documents (D)
[# S Storage (E!)

[# L DVD Drive (F2)
(=) Apr 14 2006 (G:) : a |
@ % Removable Disk (1) [ — e ————
[+ “e» External USE Storage (1:) i Properties | Shartcut

S shares on 'FCS CES Server (f -
o EPC SRR P SO [ Microsoft OFfice Access 12 (Beta) Datahase

e Name your folder with the appropriate unit name and year. This will help you keep your
folders organized as you change years and create multiple units.
e Close the Windows Explorer Window and return to CRS5.

Undo Delete Chrl+Z

i@
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System Administration

Click Browse ... ||

=3 New DataDB

Existing Mick Mames:

BibbOR
BibbO7
Brooks0E T
Brooks07
Clarke0&
Clarke0?

mE

The new Mick Mame may be up to 16 characters long. It must not duplicate an existing name. Use Browse
to zpecify the folder. If the folder does not exist, you can uze “Windows Explorer bo create it

|
] MNew Nick Name: [CRSS Tes]

Windaows
Explorer

Colquittd? Folder: |
Colguitt06

Calquitt0s

Cook0E

Cook07

Dekalb South 07

Dougherty 05

Dougherty 07

est 4

Fulton D&

Glyrni0E

GlynnD7

Gwinnett06

Gwinnett0?

Hall 0B

Hall 07

tamland new

Maryland0&

Mamland0? |v|

Browse ... |
Cancel I

Double click on the C:/E5 CRS Data folder and highlight the folder you created for your
new Database by double clicking on it.

Click OK
Click Save - this will return you
to the Attach DataDB screen.

-

Browse for Folder

Locate Folder

= ¢ My Computer

ﬂ, 3% Floppey (4:)

age Local Disk (C:)

g My Documents (D3

“ge Storage (E:)

i DWD-RAY Drive (F:)
OFFICE1Z {H:)
;'g Shares on 'FCS CES Server (peabody) (¢
[ Shared Documents
[T TifFany's Documents M

<] 1 | [
o

+
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CRS5 Tools

12

12.4. Restore DataDB

The restore DataDB function is to restore databases from backup files. The backup function

creates a .ZIP file and this restore function essentially unzips that file for use in CRS5. The .ZIP

files created in CRS5 cannot be opened independently from CRS5 and the Restore function

must be used for these files to become accessible.

e From the Database Tools screen click Restore DataDB
e Click Locate to find the .ZIP file that needs to be restored

-

Restnre

&

Thig function iz uzed to restore the Datal B from a backup.

Jse LOCATE or USE BACKUP LOG to locate and select the ZIP file for the restore. Then click MEXT.

Maote: This function restores [unZips] only ZIF files prepared by this systenn. ZIP files prepared by other means

do nat have the neceszsan information about the file for a zafe restare.

Restore-From File: [AESCRSDATAZIR

e Highlight the file to be restored.

e C(lick Open

Use Backup Loy

-

Gpen

Laok ir: | (5 Fr 2007

x| & ® cf B

: (1 Appling [)Liberty
_,-J (C=1Bibb [ Muscoges
Recent [iBronks [ Richmand
-~ [ChBulloch 2 wialton
FT ) Ihchatham =) are
- Caclarke | Washingtan
Desklap [ Colquitt ! |ESCRSDATA.ZIP
) iibCDDk
‘-j §i|_'_=‘|DeKaII:| - Morth
My Daets ’;,:j]DeKaIb - South
[Z)Dougherty
— IC)Fulkan
i [ ZriElvnn
My Computer [i_:"leinnett
[—jHall
«“
My Metwork  File name: ;E5EH5D-‘1TJ"-"--Z|P LI L__DE_En_l
Places
Files of type: 1ZIF'[".zip] _‘:J

Cancel 1
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CRS5 Tools 12

e Click Next

Restore

*
EL This function iz used ta restare the Datal B fram a backup.

Usze LOCATE or USE BACKUP LOG to locate and select the ZIF file for the restore. Then click MEXT.

Mote: Thiz function restores [uripz] only ZIF files prepared by this sustem. ZIF files prepared by other means
do not have the neceszam information about the file for a zafe restore,

Fiestore-From File: |D:AES CRS DATAMGEORGIANY 2007A\ESCRSDATAZIP

Use Backup Log

Mext »

e CRS5 now asks for the location in which to place the restored database. The system
indicates that the backup that is being restored was created on a different hard drive
than the one currently in use. Choose Location A or Location B.

0 If neither of those locations is correct, choose one and then choose browse from
the following screen to choose an alternate location.

-5 Restore To Where

The backup you are restonng came from a different hard drive location than the one currently
it uze. Select where you want this restore to be placed. [If need be, vou can later uze
BROWSE to zpecity zome other Restare-T o location. |

A Current DataDB Location:  |DOES CRS DATA

B. Backup From DataDB Location: |(CMES CRS DATAWUSCS0Y

Use Location B
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CRS5 Tools 12

e C(Click Browse to search for another folder destination if necessary.
e Click Test to see if the file is valid and functional.

e Click OK

-

Restore

Filz 'Te\ES CRS DATAVGECRGIANFY 2007\ ESCRSDATA, ZIF' tests OF

e Click Restore

-

Iflesture

Confirrn thiz iz the data to be restored. Then click RESTORE to start the restore [or tezt] operation.

Click BROWSE to restore to a different folder. )
Caution: Other uzers must not

Uze TEST to walidate the backup without actually restoring. be using the Restore-To folder.

Backup Information

System: |[CRS5
From Path; |(C:AES CRS DATAMAUSCSO7
File: EBCRSDATAMDE
Mick Mame: MuscO?
Backup Date: | 3/28/2007 1:50:02 FM | LewellC | “ersion: |EOG
Software Version: |5.03 01./31/2007

Restore-Ta Folder: |D:AES CRS DATA

Before testing a 1 floppy backup, remove
and reinzert the dizkette to force Windows

to read from the diskette instead of from its : ;
in-remany copy of the disk. It's 5 good idea to test before doing the restore.

e If the backup is an older copy the following warning will appear. Click YES to proceed
with the restore.

01d Date B4

@ MYBRMING: You are about to restore from a backup prepared over 5 days ago. Are you sure this is what wou want to do?

Yes Mo
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CRS5 Tools | 12

e Click OK

-

Restore

Restare fram file 'T0AES CRS DATAGEORGIANEY 2007 ESCRSDATA, ZIP completed successFully,

e Use the Backdoor to return to the Database Tools screen.

12.5. Download Software Update

See Installation Section 2.2.
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System Administration

3.4.2 Attaching an Existing DataDB

The Attach DataDB Screen shows all available databases. This gives you the ability to store and

access multiple databases.

e From the Main Switchboard click System Administration
e C(Click DataDB

e Highlight the Database of interest in the list of Available DataDBs. You should now see
your new database listed at the bottom of the screen under Selected DataDB.

@3 CRSS - [Attach DataDB]

(= Ele Edt Window Help
-
|

Select the DataDE by clicking the desired row in the list box below, Once the desired one appears in
the SELECTED box at the bottom of the screen, click ATTACH to make it the active directories,

In addition, wou can add a new DataDE or delete an existing one.

Available DataDBs:

Mick Mame

Folder

BibbO&
‘Bibbi07

Brooks06 D:\ES CRS DATAGEORGIAIFY Z006\EROCKS - E E
Brooks07 D:\ES CRS DATAGEORGIAIFY 2007\BROCKS

Clarke0s D:\ES CRS DATAVGEORGIAVFY 2005\ CLARKE Mz Delete
Clarked? D:AES CRS DATALGEORGIAIFY 2007\CLARKE DatabE  DatabB
Colquittos D:4ES CRS DATANGEORGIAIFY 20064C0LQUITT

Colquitt0? DM4ES CRS DATANGEORGIAIFY 2007\C0LQUITT

Colquittos D:4ES CRS DATAIFULTON

Cookis DM4ES CRS DATAGEORGIAIFY 2008|000k

Cooki? DM4ES CRS DATAGEORGIAIFY 2007|000k

Dekalb Morth 07 D:AES CRS DATAVGEORGIAIFY 2007\DEKALE - NORTH

Dekalb South 07 [M4ES CRS DATAGEORGIAIFY 2007\DEKALE - SOUTH

Dougherty 06 DM4ES CRS DATAVGEORGIAIFY 2006\DOUGHERTY -

Manabharke 07 FreAFE DS MATAWSECDET AV EY 207 Ml ICHED T —

Cuirrent DakaDE: |TestData

|p:iES cRS Data

cted DatalB: [BiBEO7

[D:\ES CRS DATAIGEORGLAIFY 2007\51EE

Attach

e Click  Attach |

e After the database has been attached, the system will automatically take you to the
Main Switchboard.

e Confirm the correct database is attached by verifying the details listed in Information

Box at the top of the Main Switchboard.
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