Guidelines for ERS4 to NEERS5 transition

Race/ethnicity data

For paraprofessionals:

As of October 1, 2005, paraprofessionals will need to begin collecting ethnicity and race data following the new format for all adults, youth, and volunteers. The new format should also be used at exit with any continuing clients who exit after October 1, 2005. Updated data collection forms to be provided by state/county.

The new format is as follows:

For adults and volunteers:

· First, mark their ethnicity: Hispanic/Latino or non-Hispanic/non-Latino.

· Second, mark their race(s): American Indian or Alaskan Native, Asian, Black or African American, Native Hawaiian or Other Pacific Islander, White. Note that they may mark more than one race. “Other” is not choice for participants.
· Collecting data from participants on additional race/ethnicity subcodes for adults is optional and up to the discretion of each state.*
For youth:

· Mark the ethnicity section based on your knowledge of how many youths are Hispanic/Latino or non-Hispanic/non-Latino.
· Mark the race code section based on your knowledge of the race(s) of the youths: White, Black/African American, American Indian/Alaskan Native, Asian, Native Hawaiian/other Pacific Islander, White and Black, White and Asian, White and American Indian/Alaskan Native
· “Other” is not a choice for marking the race code section.
For data entry staff:

· Check forms when they are received to verify that paraprofessionals are using correct forms and follow up as appropriate.

· Use the recommended race subcodes to enter the race/ethnicity data (by using these subcodes when entering data, the ethnicity and race will correctly transition into NEERS5 automatically). Note that these subcodes do not need to be used when collecting data—see guidelines above for ethnicity and race codes to be used when collecting data.*
For state/county level supervisors/managers/coordinators:

· Ensure that paraprofessional staff have correct forms and are trained in their use.
· Ensure that data entry staff are trained in how to enter data into ERS4 using new forms designed for NEERS5.
· Ensure that managing person responsible for NEERS5 properly reviews race/ethnicity data once transition to NEERS5 has been made.
* Important note about race subcodes: States are NOT required to use the race subcodes for information such as Chinese or Portuguese. These are optional at the states' discretion, and are most often used if there has been a civil rights case about discrimination. They can CHOOSE to use it for matching curricula to clients or other state purposes, but it is
OPTIONAL. However, to ease the transition to NEERS5, use of selected race subcodes is RECOMMENDED. These are the codes marked as "New" or the codes for Hispanic or more than 1 race. If they do use the new codes, it will allow NEERS5 software to translate the ERS codes into the new format, and will allow capturing this data at the time the record is first created, rather than going back and editing all the records using the original enrollment forms completed by the client or youth group leader. These RECOMMENDED race subcodes will need to be downloaded from the NEERS5 website (http://www.csrees.usda.gov/nea/food/efnep/neers5/neers5.html).
Foods database
The foods database for NEERS5 will be much more extensive than the foods database used for ERS4. County/state level supervisors/managers/coordinators will need to:

· Ensure that paraprofessionals are using proper data collection methods for 24-hour recalls. (This is nothing new, but it may be a good idea to revisit this as the level of detail needed to code food items correctly will be more precise).
· For computerized analysis method: when NEERS5 is released, 24-hour recall data should be entered using actual food names vs. number codes (it will be much easier and user-friendly for data entry staff to enter data using food names). Between October 1 and the release of NEERS5, either method (entering by code or by food name) will work.

· Once the transition to NEERS5 is made, decide if their state is going to go back to recalls that were already entered in ERS4 and update any foods that didn’t have a match in the NEERS5 foods database when the transition was made.
· Ensure that managing person responsible for NEERS5 properly reviews food coding once transition to NEERS5 has been made.
Other
County/state level supervisors/managers/coordinators will need to make sure that forms are updated with other minor changes. For example, that the forms reflect the order in which data is entered in NEERS5.

Make sure to back-up all your data multiple times before transitioning to NEERS5.
While the screen shots are extremely useful for ensuring that you have properly updated your forms, there are sections of the screen shots that show information that is optional, or automatically populated. Examples are subcodes, state-level program assistance categories, congressional district, FIPS codes, etc.
The generic adult, youth, and volunteer forms that are being sent out with this file will show you the minimum level of data that needs to be collected and the order the data is entered in NEERS5. The generic forms are only meant to guide you in developing your own forms. You can use the generic forms as a checklist to compare to your own forms to make sure you have updated them correctly. You can also use the forms as a template to develop your own forms.
