REEport Reporting Web Conference Questions — December 15, 2011

From Bart’s session at the last NERAOC conference | made a note that in REEport there will be a
way to link projects to states’ federal Planned Programs. Is this correct? How will this work?

A In project initiation you will be able to indicate which Planned Program(s) from the Plan
of Work a particular project is associated with. This way NIFA will be able to
automatically import certain project data like dollars spent from the financial report,
FTEs, and classification data to the Annual Report for Evans-Allen and Hatch projects.

We understand that with REEport there is a new policy that every project will last five years and
that a termination report is due before a new project will be approved. Our concern is about the
timing - given it takes awhile for approvals to process, can we continue to submit a PI's new
project initiation much in advance of that PI’s past project termination report submittal?

A Yes, you will be able to submit a new project based on the old project. It will be treated
as a new project. You can indicate in the project initiation that this is related to the
terminating project in the technical summary.

Will a project’s content be reviewed and approved with the final approval just be pending until
the termination report is received? If so, will we be told that these new projects are “deferred”
until the final report is accepted?

A Since this is being treated as a new project, there is no need for it to be deferred until
the previous project report is accepted.

Do we still need to keep hard copies with signatures at our station of all CRIS?

A REEport eliminates the need to keep hard copies with signatures since everything is
done by individual user IDs and passwords. We know at all times who has submitted
the project initiation, and the corresponding progress report or termination report.

Could you explain which type of people in our organization will use REEport? Is this primarily
proposal folks?

A Who uses REEport depends on how your organization site is set up by the Site
Administrator. REEport allows for flexibility. The PD will always get notification for project
initiation and progress reports. However, the Site Administrator at each site determines
what type of access each user has to REEport. Some sites may only allow the Site
Administrator and Directors to use the site. Others may let the individual Project Directors
complete the projects. Grants also go out to individuals and small businesses as well as to
University sites. Thus, in those cases the individual Project Director will complete the
project initiation and progress reports.

Can you give access based on the department code, so a departmental coordinator would be

able to have access to all departmental project numbers?

A Unfortunately no. Currently, the closest would be to give them the Admin Support role,
which would allow them to create and edit projects; however they would only be able
to edit projects which they have created. Otherwise they would need to be made a Site
Admin.

So are you saying that we won’t be able to check to see how many reports have been
entered, marked complete, not entered with REEport?



A Once a project becomes active in REEport, a shell (an empty form) is automatically
created and exists as a draft for the Annual Progress Report for that project. You are
able to sort by reporting period in this view to allow you to know which reports are due.

= Once a report is completed, it is either submitted to the Site Admin for review,
or submitted directly to NIFA, depending on how you have configured the
workflow rules. Once submitted, it moves out of the Draft folder and into the
Submitted to NIFA folder.
Once the project is submitted to NIFA into REEport and there’s a correction or change...how do
we retrieve or do we email the correction to Adam as before?

A We are unable to make changes to your submitted projects. If you realize there is an
error, we can send the project back to you through REEport, where you can make the
corrections and then resubmit.

Will REEport generate directions for the PI’s as CRIS does? By that | mean, CRIS generates a set
of instructions that | can email as an attachment to the PI’s when | start sending reminders to
Pi’s to complete reports.

A There is no such function at this time. The plan at this time is to have ample help
screens and tutorials to guide them through the process. The PD’s just need to know
how to login to REEport, and they should be set from there.

Since present projects will be imported into REEport, how do we go about getting existing
Project Directors registered and giving them passwords?

A There is a self-registration process whereby users are able to request access to REEport.
As a Site Admin, you are able to see and manage these requests, and grant access. You
do not manage any passwords. This is completely managed by the user, and there is a
reset feature should they lose or forget their password.

Right now CRIS has a multitude of ways for displaying AD-416 and AD-421 forms...i.e. search and
creating lists searched by specific criteria. Will REEport give us those same search options?

A The search options are not the same; however there are numerous search and sort
options that will allow you to easily locate any project in REEport.

I need a clearer understanding of how REEport will interact and/or depend on grants.gov
submissions.

A Projects submitted through Grants.gov come to NIFA and reside in the grants
management database. Once processed and approved, the project will automatically be
loaded into REEport and show as a draft under Project Initiation. REEport will pull all the
data that is applicable, and pre-populate that data into the project initiation forms.

At our institution, the project outline is uploaded by the administrative support prior to submission to
CRIS. The PD does not upload the outline. However, with REEport, | believe the PD cannot submit the
project for review unless a project outline PDF is uploaded. Is there a way around this?

A No. The project outline must be uploaded to complete the project initiation.

There are some PI’s that do not enter the information into the CRIS database...the info is
entered by the CRIS dept Rep or in some cases by the Grad Student or Site Administrator...Is this
practice acceptable and how would this function in REEport, Do we set up the grad student or
dept rep as an administrative support user?



A Yes thatis acceptable. Yes, you would assign to them the Admin Support role.
Will everyone be required to report on the Fiscal Year with REEport?
A All Formula projects will be required to report by March, 1*. All Non-Formula projects
report on their anniversary date.
When will you cover the new financial report process?
A We have not decided on a time yet, but FY2012 will be the first year reporting through
REEport, so that is still some time off.

Can a single institution with multiple units operating under a single DUNS number have multiple site
administrators?
A Yes. Any site may have multiple Site Admins, and this is not related to the DUNS number.

Will there only be one site administrator per state and who determines who that is.
A No. Each participating institution has a Site Admin. That decision rests with the institution
and is not decided by NIFA.
How do the permissions work for each of the roles?

A By default, any user will only be able to see/edit the projects/forms which they
themselves have created, or on which they are the named PD of the project. This
applies to the PD and the Admin Support roles. Conversely, the Reviewer role has Read
All permissions, allowing them to see all projects, but unable to make any edits. Finally,
the Site Admin has permissions to see all, edit all, and delete all projects/forms. The
permissions associated with each role are set, and cannot be modified. You can
however assign any and all roles to any user.

Will our existing project directors be ported over with create only and update only?

A Yes. PD’s that are ported over from the current system will be assigned the PD role by
default.

Will we have the option of submitting the 2011 annual reports (AD-421) in CRIS or REEport?

A No. All reports will continue to be submitted through the current system. Once REEport
comes online, there will be a switch over, and then all reporting will flow through
REEport.

Will we still be able to revise Hatch projects so we can keep same project number? If so, will
they have to be revised before their stop date?

A Yes, you will be able to revise projects and maintain the project number. However,
REEport will give each new project a new Accession number. REEport does not depend
on unique project numbers the grantee gives them. Thus, they do not have to be
revised before their termination date.

Just to confirm...site administrators will be able to get into a PD’s draft project without needing
the PD’s password? Can site administrators be in the project at the same time (i.e. when a PD is
having an issue and needs to take a look at the project to talk a PD through the issue)?

A Yes, the Site Admin can access anything, and does not require the PD’s password. Yes,
they can be in the project at the same time.



Now in the portal | have the LMD which is grayed out and is not active, | have an active link for
POW, and eventually | will see REEport as an active link (I am site administrator) when it goes
live? Will that happen automatically?

A Yes.
If projects are limited to 5 years, will we be able to “recycle” project numbers (i.e use a project
number that was formerly assigned to another (terminated) project)?

A Yes.
Will we need the DUNS number for Federal Formula projects as well.
A No.

Currently we do not use CRIS to submit the AD-419s. Will we have to use REEport for submitting
the financial data, or are other options allowed?

A REEport will be the only option.

When will the site be up and ready to use?

A It will begin to roll out in April.

We currently have the ability to import (via dbase) the AD-416/417/assurance statement
information submitted to CRIS. Will we be able to import the information submitted in
REEport?

A No.

| saw on one of the screens a section for DUNS number. Will we have to get a DUNS number to submit
project proposals?

A No.

Can the Site Administrator delete the comments in the record?

A No. The comments stay with project, and are only accessible internally by NIFA staff
that have access to REEport.

When we send a project back for further revision, is there any automatic email generation
associated with this step?

A Yes.

The last REEport Update newsletter mentions a Continuation Report, in addition to the Annual
Progress Report and the Termination Report. This seems to be a new report. Please clarify its
purpose and process.

A The Continuation Report is not new. It is simply an annual progress report on a
continuation grant (one that is awarded for a period of years, but needs an application
to continue each year). This annual progress report is needed to be completed and
submitted before the anniversary date (instead of within 90 days after the anniversary
date for regular grants) so that the award can continue to be funded.



