Personnel Recordkeeping

"Sample" Transcript Used in Lieu of Transferring Folders

Transcript of Service
Name: Doe, John X.      SSN: 000-00-000       DOB: 00-00-00     Retirement SCD: 08-12-67 

The following transcript of Federal service was prepared from the Official Personnel Folder

	EFFECTIVE
DATE
	TYPE OF ACTION
	PAY PLAN, SERIES, GRADE, BASIC PAY
	WORK SCHEDULE
	RETIREMENT
CODE
	AGENCY 
DUTY STATION

	06-19-67
	Excepted
Appointment
	GS-301-01
$3609 pa
	F
	1-CSRS
	Department of Navy, Washington, DC

	10-22-67
	Promotion
	GS-301-02
$3925 pa
	F
	1-CSRS
	-Same-

	09-23-68
	Resignation
	 
	 
	 
	-Same-

	12-15-68
	Career Conditional
Appointment
	GS-303-02
$4231 pa
	F
	1-CSRS
	Veterans Administration
Washington, D.C.

	06-12-69
	Promotion
	GS-332-3
$4917 pa
	F
	1-CSRS
	-Same-

	06-11-70
	Within-Grade Increase
	GS-322-3
$5081 pa
	F
	1-CSRS
	-Same-

	09-23-70
	Resignation
	 
	 
	 
	-Same-

	06-18-73
	Reappointment
Excepted Appointment Schedule A
	$5432 pa
	F
	1-CSRS
	Department of Agriculture, 
Cooperative Extension Service, College Park, Maryland

	09-06-75
	Resignation
	 
	 
	 
	-Same-


Date Prepared ______________           Certified By________________________________

Name of Person Preparing Transcript_________________     Position Title __________________

Agency Name and Address_______________________________________________________

Telephone Number and E-mail Address______________________________________________

